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Clarendon Business College is an Academies
Australasia college. Academies Australasia Group
Limited has been operating for 110 years and
listed on the Australian Securities Exchange for
40 years.

Academies Australasia has colleges in Melbourne,
Sydney, Brisbane, Perth, Adelaide, Dubbo, Gold
Coast and Singapore, and offers a wide range of
courses at different levels - Certificate, Diploma,
Advanced Diploma, Bachelor and Master LONG HISTORY
Degrees.
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Clarendon Business College Pty Limited ABN 99 086 899 596 CRICOS 01953J, RTO 7029. Other colleges in the group: Sydney — Academies Australasia Institute (CRICOS 02398A, RTO 90806), C LA H E N D 0 N B U S I N E S S

Academy of English (CRICOS 02399M), Australian College of Technology (CRICOS 02408D, RTO 90082), Australian International High School (CRICOS 02401M), Benchmark College (RTO 90274),

College of Sports & Fitness (CRICOS 03057C, RTO 91345), Supreme Business College (CRICOS 02028E, RTO 1191). Dubbo - RuralBiz Training (RTO 90782). Brisbane and Gold Coast — Brisbane /

School of Hairdressing, Brisbane School of Beauty, Brisbane School of Barbering, Gold Coast School of Hairdressing (CRICOS 03319G, RTO 32488). Adelaide — Print Training Australia (RTO CO I_ I_EG E
40122). Melbourne — Academies Australasia Polytechnic (CRICOS 02439G, RTO 21282), Discover English (CRICOS 03262J), Skills Training Australia (CRICOS 03521F, RTO 20828), Spectra Training www.aca d em | es ed u.au /

Australia (RTO 21356). Vostro Institute of Training Australiia (RTO 22128). Perth — Language Links International (CRICOS 02139J, RTO 50587). Singapore — Academies Australasia College (ERF . : :

Registration 200312175W, EduTrust EDU-2-2104).
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Qualifications
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. e . Tuition Fee
p Qualification Subject Competency : /
MAKE IT e MANAGEMENT DL
= Certificate Il Business Environment 1 BSBWHS201 Contribute to health and safety of self and others
Doing business in the 21st Century, in Business BSBWOR202 Organise and complete daily work activities
with its focus on a global economy, is (888201 1 5) BSBWOR203 Work effectively with others
more and more complex. You need BSBIND201 Work effectively in a business environment A$ 2,000
to be multi-skilled, innovative, and BSBCUS201 Deliver a service to customers ’
able to solve prob|ems[ and also BSBINN201 Contribute to workplace innovation
have excellent communication and BSBSUS201 Participate in environmentally sustainable work practices 1 Term
POSS l B L E _ organisational skills. Business IT 1 BSBITU211 Produce digital text documents g m(l)lnths / .
) / ) . BSBITU212 Create and use spreadsheets college weeks
Our nationally re.cognlsed COL‘!rseS BSBITU213 Use digital technologies to communicate remotely
a.re. comprehensive and.praCt'C_al’ CRICOS Course Code BSBWOR204 Use business technology
gl\{mg youthe opportunltY FO gz_am the 086775G Business Accounting 1 FNSACC311 Process financial transactions and extract interim reports
skills, knowledge and qualification you Vocationall
i itioni Exit with Certificate Il ocationa Administration Assistant, Receptionist
rqulre to secure your po§|t|on inthe |: Employment Outcome p
business area of your choice.
Certificate IV in Business Customer Service 1 BSBCUS401 Coordinate implementation of customer service strategies
Business Business Customer Service 2 BSBMKG413 Promote products and services
BSBMKG414 Undertake marketing activities A$ 2,000
(BSB40215) Business IT 3 BSBITU404 Produce complex desktop published documents per term
BSBITU311 Use simple relational databases
Business IT 4 BSBITU401 Design and develop complex text documents
BSBITU402 Develop and use complex spreadsheets 2 Terms
Business Environment 3 BSBWHS401 Implement and monitor WHS policies, procedures and programs to 6 months /
CO U RS E I N FO R MATI O N meet legislative requirements 18 college weeks
CRICOS Course Code Business Environment 4 BSBRSK401 Identify risk and apply risk management processes
ENHRHRECEIREMENES 086896K Business Accounting 3 BSBFIA412 Report on financial activity
Our Management courses have been developed according to the requirements Year 11 or equivalent certificate of senior Exit with Certificate IV Vocational/ Administrator, Project Officer
of the Business Services Training Package (BSB) and have been approved for secondary education. Employment Outcome
delivery by the Australian Skills Quality Authority (ASQA). They are nationally } Sl of Operational Management BSBMGT517 Manage operational plan
i lificati ithin the A lian Qualificati F k (AQF Recommended English Level: [ELTS 5.5 Y
reCOgn|Sed qualitications within the Australian Qualitications Framewor ( ). Leadership Work Health and Safety BSBWHS501 Ensure a safe workplace
If the level of English is insufficient, a
STUDY PATH i itable course Cgan [ ) ! and Personal Development BSBWOR501 Manage personal work priorities and professional development
ui u I .
8 M t Project Management BSBPMG522 Undertake project work A$ 2,000
Training is delivered in stages which correspond to AQF Levels Il, IV, V and anagemen Customer Service BSBCUS501 Manage quality customer service per term
VI. The preferred pathway for a qualification is for students to complete the (BSB51918) Finance BSBFIM501 Manage budgets and financial plans
requirements of the previous level qualification before progressing to the Sustainability BSBSUS501 Develop workplace policy and procedures for sustainability
next level - thereby achieving more than one qualification. OTHER FEES Marketing BSBMKG510 Plan e-marketing communications 4 Terms
; : . N 12 months /
Applicants without the previous level qualification will be considered if they Admistration Fee (Non-refundable): Emotional ".‘te”'gence BSBLDRS5T1 Develop and use emotional 'nt.e”'gence 36 college weeks
have relevant qualification and/or vocational experience. : Team Effectiveness BSBWOR502 Lead and manage team effectiveness
»A$ 300 CRICOS Course Code Leadership & Diversity BSBLDR502 Lead and manage effective workplace relationships
We aim to equip our graduates with the necessary skills and knowledge to 098697G BSBLDR504 Implement diversity in the workplace

enable them to successfully satisfy the demands of the workplace. Confirmation of Enrelment Fee
(Non-refundable): Exit with Diploma Vocational/ Manager
COURSE DELIVERY & ASSESSMENT METHODS > A$ 20 for a course no longer than 12 months Employment Outcome

> A$ 40 for a course longer than 12 months

Delivery and assessment strategies are selected to reflect the nature of the Advanced Human Resources BSBHRMG02 Manage human resourcles strategic planning

elements and performance criteria of the competency together with the needs Diploma of o BSBHRMG04 Manage employee remt'(_)ns_

and learning style of the participants.Qualifications are delivered over 20 hours Leadership Organ'slat'onal it ge L) Lead anc? mana‘c_’e organ'sat'_onal Ch?nge A$ 2,000

per week, 16 hours face-to-face and 4 hours online Iearning. i Innovation BSBMGT608 Manage innovation and continuous improvement per t’erm

BSBMGT622 Manage resources

Assessment methodology may include but is not limited to: observation, project/ Management Work Health & Safety and BSBRSK501 Manage risk

report, case study, role play, exercises, activities; and written/oral tasks including (BSB61015) Risk Management BSBWHS605 Develop, implement and maintain WHS management systems

multiple choice, questions and answer, essays, true/false and presentations. Financial Management BSBFIM601 Manage finances 4 Terms
Leadership BSBMGT605 Provide leadership across the organisation ;13(23 rcnocl)lztg?esv/veeks
Marketing Plan BSBMKG609 Develop a marketing plan

ACADEMIC YEAR/ START DATES CRICOS Course Code Strategic & Business Planning BSBMGT617 Develop and implement a business plan

Don't miss out on your intake dates. There are 36 teaching weeks per annum with the year being divided into 4 terms of 9 weeks each. 089114K BSBMGT616 Develop and implement strategic plans

The academic year begins in late January and ends late November. Primary intakes are at the beginning of each term. — :

YEAR TERM 1 INTAKES TERM 2 INTAKES TERM 3 INTAKES TERM 4 INTAKES [ \I;?r::sltcl)znmag]t Outcome Area Manager, Department Manager, Regional Manager
PRIMARY MID-TERM PRIMARY MID-TERM PRIMARY MID-TERM PRIMARY MID-TERM

2019 14 JAN 18 FEB 8 APR 13 MAY 1JUL 5AUG 23 SEP 28 OCT
UNIVERSITY PATHWAYS FOR INFORMATION REGARDING UNIVERSITY PATHWAYS VISIT www.academies.edu.au
2020 13 JAN 17 FEB 6 APR 11 MAY 29 JUN 3 AUG 21SEP 26 OCT

Choice of subjects may be limited in mid-term intakes



